
Technical Services Librarian

Details

Job Code : 824Title : Technical Services Librarian

Salary : $2,185.00 (Monthly) Grade : 8

Tenured : YES

Job ID : 376

Job Departments

Ÿ General Counsel - State Law Library

Purpose

RESPONSIBLE FOR PROCESSING AND LABELING ALL NEW MATERIAL COMING INTO THE STATE LAW LIBRARY.

Required Qualifications

Education : 4 Year College Degree

Experience : 1 Year of Related Experience

Education Substitute : Experience for Degree @ 1:1

Job Required Knowledge

Ÿ 1 YEAR OF RELATED EXPERIENCE MUST INCLUDE LIBARARY EXPERIENCE

Job Skills/Abilities

COMPUTER SKILLSŸ

COMMUNICATION SKILLSŸ

EXPERIENCE: CATALOGING EXPERIENCEŸ

Job Preferred Knowledge

Ÿ 1 YEAR LIBRARY EXPERIENCE

Job Duties

PROCESS AND LABEL ALL NEW MATERIALŸ

OVERSEE ON-LINE SYSTEM FOR CATALOGING AND CIRCULATIONŸ

SPECIAL PROJECTS AS ASSIGNEDŸ

OTHER DUTIES AS ASSIGNEDŸ
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